
 
 

Dated 24th June, 2026 
 

TENDER FOR FINE ART HANDLING AGENCY 
 

Lalit Kala Akademi (LKA), an autonomous organization under the Ministry of Culture, Government 
of India, invites Technical and Financial Bids from experienced Fine Art Handling Agencies for 
packing, handling and international door-to-door dispatch of 82 printmaking artworks exhibited in 
the 3rd International Print Biennale, organized by Lalit Kala Akademi. 

The artworks are original printmaking works on paper, received from artists representing 32 
countries. These are highly delicate, museum-quality works requiring professional packing using 
archival materials and safe international transportation to the respective artists. 

 
1. Packing, Handling of Art works, loading, unloading and Transportation Charges etc.  

 
a) Reputed Fine Art Handling Agency possessing the following qualification are requested to submit 

their technical and financial bids. 
b) The Agency should be experience in Art handling, exhibition handling, installation, deinstallation 

for domestic and international at least 5 years’ experience and expertise in the field of Fine Art 
Handling. 

c) Experience with Govt. organization, Autonomous Bodies, Art Galleries, Museums and similar 
organizations.  

d) The tenderer should have an annual turnover minimum Rs. 10.00 Crore or above. Certified copies 
of the relevant documents (such as audited balance sheets/CA certificates) must be enclosed as 
proof. 

e) Registered with appropriate Government body  
f) Possess skilled and technical workforce  
g) Holder of PAN and GST (Goods & Services Tax) Registration number. 
 

2. Survey of Artworks for the 3rd Print Biennale 2025-26 – The FAHA agencies are required to 
conduct a survey of the artworks at Lalit Kala Akademi, Rabindra Bhawan, before submitting their 
Technical and Financial Bids. The survey may be carried out on 25th June, 2026 (from 10:00 a.m. to 
5:00 p.m.) on working days. For any queries regarding the survey, please contact at 011-23009281. 
 

3. The bid documents containing below mention: - 
 

(Annexure – I)  -  General Terms and conditions  
(Annexure – II)  - Technical Bid  
(Annexure – III)  - Financial Bid  

  
The same can be downloaded from the website https://www.lalitkala.gov.in must be attached with 
all relevant documents.  
 Date & Time  Date & Time 
Tender Publishing Date 25 June, 2026 Bid Submission End 

Date 
6 July, 2026 at 5:00 PM 

Bid Submission Start 
Date 

25 June, 2026 Bid Opening Date 7 July, 2026 at 3:00 PM 

 
 

4. Tender document, including all required documents as per Annexure – I, Annexure- II and 
Annexure – III, must be submitted by  6th  July, 2026, 5:00 pm at Dispatch Section, addressed 



 
 

to “The Secretary I/c, Lalit Kala Akademi, Rabindra Bhavan, 35, Ferozshah Road, New Delhi 
– 110001. 
 

  

5. Earnest Money Deposit (EMD): An Earnest Money Deposit (EMD) of Rs. 50,000/- is to be 
submitted by the tenderer in favour of Secretary, Lalit Kala Akademi, New Delhi, either through 
Bank Guarantee or Fixed Deposit for the said job. The EMD will be refunded to the unsuccessful 
tenderers within one month from the finalization of the tender process. 

 
6. The preference will be given to the agencies who have worked with Govt. organization, Museum, Art 

Galleries and Similar Cultural Organizations. 
 

7. The Secretary, Lalit Kala Akademi, reserves the right to postpone/reject/recall/modify the tender 
without assigning any reasons thereof. 

 
 
 
 

 
 

(LALIT KALA AKADEMI) 
NEW DELHI 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 

GENERAL TERMS & CONDITIONS                                                     
(ANNEXURE – I) 

 
 
 
INTRODUCTION 
 
 
The Lalit Kala Akademit (LKA) came into existence on 5th August, 1954 and the Akademi is the 

premier institution of all kinds of Visual Arts in India with a collection of more than 10,000 works of 

art and is growing. The LKA has Regional Centres, at Lucknow, Kolkata, Chennai, Bhubaneswar, 

Garhi (Delhi) and camp offices at Patna, Shimla, Ahmedabad, and Tripura etc.  

LKA is a repository of the cultural ethos of the country and showcases the changing art forms 

through the passage of the last many years in the field of visual arts. LKA organizes special 

exhibitions/camps at various places within India and abroad at regular intervals. The exhibits include 

sculptures, paintings drawings, graphics, photographs etc., which are of varied weight and 

dimensions. LKA intends to hire the services of a competent fine art handling agent capable of 

handling the movement of art works and other exhibition related jobs for organizing the exhibitions 

within the country. 

 
1. Issue of tender form does not necessary mean that the tenderer is an eligible party. 

 
2. The ‘Tenderer’ and/or ‘Party’ and/or Service Providers as used in the tender document, shall 

mean the one who has signed the tender Form and Format in response to our Tender Notice. 
 
3. The individual signing the tender or other documents in connection with the tender must certify 

his/her signature as (a) sole proprietor of the firm or constituted attorney of such sole proprietor, 
(b) constituted attorney of the firm, if it is a company, (c) authorized signatory of the firm. 
 

4. Any tenderer giving tender in different names will be disqualified and his tender will be 
rejected. 
 

5. The Tender Forms submitted by the tenderer shall contain all requisite information alongwith 
supporting documents and including photo copies of Balance Sheet of the company of last five 
financial years. 
 

6. The tenderer should be an established Agency /Firm dealing with the categories of works 
published in the Tender Notice or having infrastructural facilities including manpower in case of 
service provider. 
 

7. The tenderer shall have to submit a declaration stating that he/she is not a relative of any serving 
employee of Lalit Kala Akademi (LKA), being a partner in the tendered company. 



 
 
 
8. The tenderer shall give the official mailing address, phone, email address to which all 

correspondence shall be made by the LKA. Also, if address changed the same shall have to be 
immediately intimated to the Lalit Kala Akademi (LKA). 
 

9. The incomplete or conditional tenders would not be accepted and are liable to be rejected.  
10. Bids received by the LKA after the specified date and time, will not be considered.  
11. Tender without Earnest Money Deposit will not be accepted and is liable to be rejected. 

 
12. Tenders not conforming to the requirements mentioned in the Tender Form will be rejected and 

no correspondence shall be entertained in this regard. 
 

13. The tender form should be clearly filled in ink legibly or typed. The tenderer should quote the 

number, rates and amount tendered by him/them in figures as well as in words. Alterations, if 

any in the tender should be attested properly by the tenderer failing which the tender is liable to 

be rejected. Attested copies of the registration number for the firm along with TIN No. allotted 

by the Sale Tax authority PAN No. and GST No. and copy of the last Income Tax Clearance 

Certificate, Satisfactory Performance Certificate issued by the concerned agency (s) organization 

where such type of works/jobs have been performed by the tenderer earlier shall also be 

enclosed. 
 

14. The tenderer shall have to produce documentary proof i.e., Telephone Bill/Electricity Bill/ 
Income tax clearance certificate, if he is an assessed under Income Tax Act, in support of proof 
of address of the firm. 
 

15. The tenderer should take care that the rate and amount should be written in such a way the 
interpolation is not possible. No column should be left blank which otherwise make the tender 
liable for rejection. 
 

16. It will not be binding to accept the tender in totality. It can be accepted in parts.  
17. False information/ documents provided for consideration would result in disqualification of the 

bidder. 
 

18.  Every paper of the tender should be signed by the tenderer with seal of Agency. 
 

19. The Agency shall not sublet the work to other Agency after the award of the work. 
 

20. The Lalit Kala Akademi will deduct TDS/ Income Tax at source under section 194-C of the 
Income Tax Act,1961 as applicable from the Tenderer. 

21. No advance payment will be made in any circumstances. Any extra expenditure incurred for 
getting the work done from open market due to failure of the tenderer to complete the job within 
the scheduled time as mentioned in the order will be recovered from the tenderer along with 
administrative charges. 



 
 
22. The Lalit Kala Akademi reserves the right to deduct any amount from the bill as may be 

considered reasonable for unsatisfactory execution of the work. The decision of the Secretary, 
LKA will be final in this regard. 
 

23. The tenderer must have proven expertise in handling of fine art objects for national and 
International Exhibitions. The firms which do not have the necessary experience and 
background of the project will not be considered. Agency should furnish the details of the Art 
Institutions/ Museums/Galleries with whom they have handled the fine art objects both in India 
during the last 5 years. 
 

24. The agency should have the required infrastructure, handling equipment, forklifts, closed body 
container truck, dollies, trolleys etc. exclusively for handling art works and is required to furnish 
the details of the same. 
 

 
25. Packing Materials Specification: The work comprises the packing and dispatch of 82 international 

printmaking artworks to 32 countries, of which 51 artworks shall first be carefully unframed 

without causing any damage. All artworks are delicate works on paper and shall be handled using 
museum-standard packing materials. Each artwork shall be rolled with acid-free archival tissue/glassine 

paper and packed in PVC pipes. Lalit Kala Akademi shall provide PVC pipes for most artworks 

wherever available; the Agency shall arrange additional PVC pipes if required. The packages shall be 

secured with bubble wrap, foam sheets, corrugated cardboard, moisture-resistant wrapping, and properly 

labelled to ensure safe international transportation. 
 
26. Transportation: All artworks shall be transported by road, surface, or by air, as may be 

required. For any surface transportation, only containerized vehicles shall be used to ensure the 
safety and security of the artworks. 

27. The Agency should have his own establishment with sufficient skilled and technical workforce 
duly trained in fine art handling. Agency should furnish the details of such technical workforce 
and the quality certificates/performance certificate from recognized institutions, be the 
Government bodies or other Bonafede institutions. 
 

28. The Agency must be ready to perform the jobs/service during day and night on all 07 days of the 
week, including Holidays. 

29. Insurance of Artworks: The Agency may be required to take transportation insurance for  
Rs. 25,000/- each artwork, if specified by the Akademi in the job letter. In case any 
artwork is found to be damaged, whether major or minor, during transportation or 
delivery, the Akademi shall deduct an amount of ₹25,000/- per artwork from the Agency’s 
bill. Alternatively, the Agency shall reimburse the said amount directly to the concerned 
artist within ten (10) days from the date of intimation by the Akademi. 
 



 
 
30. The Tenderer should have minimum 5 years of experience in fine art handling, exhibition 

handling, installation, deinstallation for domestic and international and should have an annual 
turnover minimum Rs. 10.00 Crore or above.    

31. The Agency, which is technically qualified and offers the lowest rates, will be awarded the 

above-mentioned jobs/services in their entirely or part of the jobs/services relating to any 

exhibition (s), The Secretary, Lalit Kala Akademi reserves the right to accept/reject the whole or 

any part of the tender without assigning any reasons whatsoever and the tenderer shall be bound 

to perform the same the rate quoted. 
 

32. Security Deposit: The tenderer shall be required to deposit Security Money of Rs. 25.00 lakh in 

favour of The Secretary, Lalit Kala Akademi, New Delhi or in the form of Bank 

Guarantee/Fixed Deposit for the job before starting the job. In the event of any breach/violation 

of any terms and conditions contained herein by the tenderer, the said security deposit shall be 

forfeited by the Lalit Kala Akademi. The Earnest Money Deposit can be adjusted against the 

Security Money. No interest shall be paid by the Lalit Kala Akademi on Earnest Money Deposit 

or Security Money Deposit. 
 

 
33. Tenderer should have proven track record. There should not be any criminal case pending 

against the tenderer. If any case related to search, seizure, criminal case of blacklisting etc. 

against the tenderer is existing, the information shall be clearly provided in this regard in a 

separate sheet. 

34. Termination Clause: The Lalit Kala Akademi reserves the right to terminate the contract with 

the tenderer at any time by giving immediate notice. Notwithstanding the foregoing, if the 

tenderer neglects or fails to perform the contracted work or is found negligent in the execution 

of the contract, the Lalit Kala Akademi shall have the right to terminate the contract forthwith 

and engage another supplier/service provider to complete the work or services at the risk and 

cost of the defaulting tenderer. 

35. Arbitration: Disputes, if any, shall be referred to the sole Arbitrator who may be appointed with 

the consent of the both parties in accordance with the provisions contained in Arbitration and 

Conciliation Act, 1996 and the rules there under and any statutory modifications for the time 

being in force shall be deemed to apply to the arbitration proceeding under this clause. The 

venue of the arbitration shall be Delhi in India. The award will be binding upon the parties. 

36. The Lalit Kala Akademi reserves the right to reject all or any tender without assigning 
any reason. 

************ 



 
 

Annexure-‘II’ 
 
 

TECHNICAL BID 
 
 

FORMAT FOR TECHNICAL BID FOR TRANSPORTATION OF WORKS FOR 3rd 
PRINT BIENNALE INDIA 3rd P 

 
 
Sr. 
No. 

Details Remarks 
 

1. Name of the Firm 
 

 

2. Complete Address 
 

 

a) Date of incorporation/Establishment of the firm 
 

 

b) Contact  No(s). 
 

 

c) Email Id.  
 

d) Website  
 

3. Whether the company is a proprietorship firm, 
Pvt. Firm, Ltd Co, if so the names of the 
owner/Directors etc., be furnished. 
 

 

4. PAN No. 
 

 

5. GST No. 
 

 

6. Profile of the Firm 
 (Attach a separate  sheet  alongwith brochure) 
 

 

7. Financial Status (Annual Turn Over)  
 
 
 
 
 
 
 
 
 
 

Year Annual Turnover 
 
2025-26  

 
 

2024-25  
 
 

2023-24 
 
 
 
 

 

8. Infrastructure facilities Yes No 



 
 

a) Office space available   

b) List of equipment’s available   
 
 
 
 

c) Required Manpower details   

d) Warehouse Facility   

e) No. of container trucks and fork lift, cranes 
available 
 

  

9.  Experience in Fine art handling transportation 
Domestics/International Exhibitions  
 

 

a) Name of the Museums/Art & Culture 
Institutions 

 

b) Description of works  

c) Cost of works  

10. Earnest Money (deposit  - Yes/No)  

a) Demand Draft No.  

b) Date  

c) Drawn on  

d) Rupees in figure & words  

11 Blacklisted/Undertaking documents  
 
 
 
 
Place: 

 
Date : 

 
 
 
 
 
 
Signature: ___________________ 
  
Name & Address with Seal 

 
____________________________ 

 
_____________________________ 

 
___________________________



 
 

  
ANNEXURE- ‘III’ 

 
FINANCIAL BID FOR 3RD PRINT BIENNALE INDIA 

 
                 

Sr. No. Description of Job 
 

Total Cost 
 

1 Packing Materials Specification: The work comprises the 
packing and dispatch of 82 international printmaking 
artworks to 32 countries, of which 51 artworks shall first 
be carefully unframed without causing any damage. All 
artworks are delicate works on paper and shall be handled 
using museum-standard packing materials. Each artwork 
shall be rolled with acid-free archival tissue/glassine paper 
and packed in PVC pipes. Lalit Kala Akademi shall provide 
PVC pipes for most artworks wherever available; the 
Agency shall arrange additional PVC pipes if required. The 
packages shall be secured with bubble wrap, foam sheets, 
corrugated cardboard, moisture-resistant wrapping, and 
properly labelled to ensure safe international transportation 
. 

 
 
 
 

2 GST % 
 

 

3 Total 
 
 

 

4 Insurance coverage % (25,000/- each artwork)  

5 GST %  

6 Grand Total   
                        

 

Signature & Date:__________________ 

 

Name and address with seal  

__________________________________ 

__________________________________ 

__________________________________ 

__________________________________ 

 


